
Need additional support or have further questions? 

Please e-mail kseigh@rifoodbank.org or call 401-230-1679. 

 

 

 

A Step by Step Guide to Creating a Fundraiser for your 

Company or Organization 
 

Step 1: Setting up your page: 

• Visit: https://justgiving.com/campaign/ricfb23 

• Click on the “Start Fundraising” button. 
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Need additional support or have further questions? 

Please e-mail kseigh@rifoodbank.org or call 401-230-1679. 

 

Step 2: Set up an account: 

As you set up your account, be sure to use your company or 

organization name in the first and last name fields. 

You can break up the title, as seen in the boxes here 

You will be required to fill in both the first and last name fields, so if 

your company name is only one word, you will have to get creative by 

adding something into the last name field. (Examples: Inc., Company or 

even just a ".") 
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Need additional support or have further questions? 

Please e-mail kseigh@rifoodbank.org or call 401-230-1679. 

 

Step 3: Fill in the details! 
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Need additional support or have further questions? 

Please e-mail kseigh@rifoodbank.org or call 401-230-1679. 

 

How to Edit Your Fundraiser: 

You can log-in to make edits to your page at any time! Click the 

“Edit your page” button in the top left-hand corner of the webpage. 

This will take you to your Dashboard. Once in your dashboard, you 

can edit pictures, verbiage, your goal, end date, thank you message 

and more! 
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Need additional support or have further questions? 

Please e-mail kseigh@rifoodbank.org or call 401-230-1679. 

 

How to View Who Has Donated and Add Offline 

Donations: 

You can view who’s donated or add offline donations by 

clicking the “Donations” Tab in your Dashboard. 
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